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I. INTRODUCTION

The mission of Empire State Development (“ESD”) is to promote a vigorous and growing state
economy, encourage business investment and job creation, and support diverse, prosperous local
economies across New York State through the efficient use of loans, grants, tax credits, real estate
development, marketing and other forms of assistance.

Il. OVERVIEW

As funded under the federal Economic Development Administration’s (EDA) FY2021 American
Rescue Plan Act Travel, Tourism, and Outdoor Recreation grant, the New York State EDA Tourism
Partner Sub-Awards grant program (NYS EDA Sub-Awards) is being established to support the travel,
tourism and outdoor recreation sectors in the State of New York as they recover from the COIVD-19
pandemic.

A total of up to $14.25 million of NYS EDA Sub-Awards will be competitively granted to marketing
projects that aim to attract visitors to New York State by promoting tourism programs based on the
New York State Division of Tourism’s EDA areas of focus: outdoor recreation, international tourism,
and travel trade including Meetings, Incentives, Conferences and Exhibitions (MICE), amateur
sports and group travel. Funding is available for eligible projects that will create an economic
impact by increasing tourism in their region and/or throughout New York State through the
segments in the areas of focus.

More information, including a sign-up for program-related email alerts, is available
https://esd.ny.gov/new-york-state-eda-tourism-partner-sub-awards-grant-program

In consideration of the amount of total funding, the high level of reporting required by the federal
government, and a need to quickly disburse grants as fairly and efficiently as possible, ESD is seeking
competitive proposals for a third-party grant administrator for the Program (“Respondent”) who will
offer platform efficiencies to reduce program costs, ensure reporting effectiveness, and maximize
the grants awarded to eligible Tourism businesses.

The selected Respondent would administer program grants by, as further detailed in the Scope of
Services: using a cloud-based Software as a Service (“SaaS”) application portal developed by ESD to
process the applications, vet the grants per eligibility criteria provided by ESD, collect and ensure all
federal reporting requirements are being met and disburse grants in an equitable and fair manner
based on key factors outlined below.


https://esd.ny.gov/new-york-state-eda-tourism-partner-sub-awards-grant-program

The Respondent will adhere to the IT specifications as outlined in Appendix B. The Respondent
would also provide real-time dashboard and monthly reporting in a format acceptable to ESD.

MWBE & SDVOB Subcontractor Interest

New York State certified Minority- and Women-Owned Businesses (MWBEs) and Service-Disabled
Veteran Owned Businesses (SDVOBs) may request that their firm’s contact information be
included on a list of MWBE and SDVOB firms interested in serving as a subcontractor for this
procurement. The listing will be publicly posted on ESD’s website for reference by the bidding
community. A firm requesting inclusion on this list should send contact information and a copy of
its NYS MWBE or SDVOB certification to TourismGrantAdmin@esd.ny.gov. Nothing prohibits an
M/WBE Vendor from proposing as a prime contractor.

lll.  SCOPE OF WORK

A. Detailed Scope of Services
Under the direction of ESD, the selected Respondent will be responsible for the following:

e Utilize a Program application intake portal developed by ESD

e Provide technical assistance to help application portal users complete Program applications

e  Work within the application framework built by ESD to Accept all Program application
materials

e Review and validate/vet Program application information to determine award eligibility or
need for additional information

e Coordinate with ESD for applications that need further review to determine award eligibility

e Contact applicants to request missing information or address outstanding items

e Receive and review additional submitted information to finalize eligibility

e Prepare and submit funding requests to ESD

e Receive Program funds from ESD

e Adhere to and follow all requirements in Appendix C IT Project Deliverables as it pertains to
this project

e Allocate funding awards among qualified program applicants

e Provide grant agreements to qualified program applicants

e Receive signed grant agreements from applicants

e Build a platform, or leverage an existing 3" party platform, to disburse Program funds, at
multiple intervals throughout the grant program, to awarded Program applicants

e Import required data from ESD application portal into the disbursement and tracking system

built or leveraged by the 3™ Party
Review required documentation to verify award amounts to be disbursed to Program
applicants in consultation with ESD



Clearly communicate reporting requirements to grantees, provide any needed technical
assistance around reporting and follow up with grantees as needed to ensure timely and
accurate reporting.

Receive, review, correct and reconcile (as needed) scheduled reporting of program
expenditures of grantees

Compile individual grantee reports into a format determined by ESD for review by ESD and
submission to Federal Government Report on overall program funding awards and individual
disbursements to ESD

B. Respondent Expectations
Respondents should be able to:

Receive State funds;

Demonstrate experience with developing and managing federally funded grant and/or
loan programs including, but not limited to, validation, verification and approval
processes, methods for securing tax returns and other PIll, fraud prevention,
disbursement, customer service, compliance and reporting;

Begin using the ESD created application portal and have an application review process
ready within 30-45 days of contract;

Have an efficient processes and systems for vetting and disbursing grants quickly;

Meet all deadlines outlined in this RFP, including by the Federal Government and
subsequently in the agreement established between ESD and the Respondent;

Have the systems and capacity to assist, review and handle the multi-year reporting
and reconciliation of expenditure reporting;

Have the capacity and scalability to request the full funding amount of up to $14.25
million to deploy statewide; and

C. Additional Considerations

The Respondent should have the processes to monitor and minimize fraud, waste and abuse.
The Respondent should include details of its proposed fraud mitigation processes,
including but not limited to, processes used in other grant administration and any
additional methods specific to this Program.

The Respondent should have a proven track record and extensive experience
administering a grant program of this size.

The Respondent must be able to work with the SaaS solution that has already been built
by ESD.

The Respondent also should be able to increase human talent to verify applications,
monitor the required reporting and disburse funds as needed.

The Respondent, working with ESD Program and IT staff, shall provide monthly reporting
to Empire State Development on program progress including, but not limited to, the



number of disbursements made, to who and how much, the total amount of grants
awarded, and the average amount of such grants awarded, in addition to complied
reporting requirements for federally mandated progress reports (biannually) and final
reporting (completion of program), in a format acceptable to ESD.

e The Respondent, working with ESD Program and IT staff, shall maintain a real-time
dashboard that provides data to ESD in an acceptable format including, but not limited to,
the number of disbursements made, to who and how much, the total amount of grants
awarded, and the average amount of such grants awarded, in addition to complied
reporting requirements as outlined in bullet above.

e ESD has the right to conduct a programmatic and financial review of any grant recipient.

e ESD will require the awarded Respondent to design verification processes and self-
certifications and attestations to help ensure eligibility and equitable distribution and
limit misuse.

e Program funds must be used solely for the purposes stipulated in this RFP and
subsequently in the agreement between ESD and the Respondent.

e All costs proposed in an applicant’s budget must meet the tests of allow-ability, allot-
ability, and reasonableness.

e This Program does not have a match requirement.

e Funding provided by ESD to the Respondent will be provided in tranches dependent on
agreed upon milestones.

D. NYS EDA Tourism Partner Sub-Awards Grant Program Details

Competitive Grant Program

The NYS EDA Sub-Awards are awarded under a formal grant process whereby the NYS Division
of Tourism will accept applications from eligible candidates. Applicants will submit a tourism
proposal through an online application system. The application is then reviewed and scored by
the Division of Tourism’s tourism scoring team. A Tourism Executive Review will be completed
to determine final grantees. The grants are competitive in the sense that proposals are
“competing” for the total of tourism grant dollars available through this grant program, and not
every proposed program may be able to be funded.

The goal of this competitive process is to ensure that awarded grants are responsive to the needs
outlined in these guidelines and are impact driven. The Division of Tourism’s goal is to positively
impact New York State’s tourism industry by making strategic investments in programs and
organizations that are working to improve and enhance the economic impact of New York State
tourism regions and New York State tourism overall.

The Division of Tourism works to be responsive to the current needs of the tourism industry,
while also anticipating statewide industry future needs.



Definitions

Destination Marketing Organization (DMOQ): is defined as a non-profit organization which

promotes a location as an attractive travel destination that can include, but is not limited to:
tourist boards, tourism authorities, tourism offices, tourism promotion agencies and convention
and visitors bureaus.

Eligible Applicant Qualification

All Eligible Applicants must:

Be a DMO, as defined above;

Apply for a grant request equal to or more than $250,000;

Be in operation in New York State as of the date of application;

Be prequalified in Grants Gateway prior to execution of a contract;

Be in substantial compliance with any NYS grants and program funding; and

Be in substantial compliance with applicable federal, state and local laws, regulations,
codes, orders and requirements, including tax, labor, public health and environmental
laws.

Eligible Use of Grant Funds

Project focus: Funding will be available for eligible applicants to execute potential tourism
projects that amplify New York State’s tourism promotion efforts under the EDA grant.

New York State will concentrate on sectors most in need of help and/or representing the most
promising opportunity for growth to restore New York State to its previous record tourism and
help it reach new heights. Those three core areas of focus for New York State’s EDA work are:

Engaging the travel trade: Pursue MICE tourism, amateur sporting events and group tour
business through sales and marketing efforts that encourage travel professionals to choose
New York State for their clients and customers. Especially since New York State in recent
years has spent billions of dollars to upgrade airports, convention centers and other
infrastructure, now is an ideal time for the state’s Division of Tourism to present a strong
and unified message—under the iconic | LOVE NY logo—that New York State is the best
place for meetings and events of all types and sizes. Tactics include:

e A marketing effort to promote New York State in the MICE, amateur sporting event
and group travel segments including:

o A strong, unified state presence at key business and events-based
travel trade shows.

o A dedicated web presence and other promotional material for
meeting planners, tour operators, tournament organizers and others
considering New York State for business and consumer events.

o Advertising and PR in relevant trade publications and outlets.



o Serving as a resource to meeting planners, tour operators,
tournament organizers, event producers and others involved with
booking trade, consumer and sporting events.

° Promoting international tourism: As borders reopen, keep New York State top of mind
and maximize the pent-up demand for travel with international consumers from our key
feeder markets: Canada, UK, Germany and Australia. In addition to New York State’s
ongoing business-to-business work to have tour operators and travel agents in these
markets add New York State destinations to their offerings, efforts will be made to increase
interest by reaching out to consumers more directly. Tactics include:

e Paid consumer advertising in our key international feeder markets.
e Paid marketing and partnership opportunities with companies like airlines and tour
operators to promote New York State with international travelers.

o Promoting outdoor recreation destinations and activities: Maximize the trend of
increased outdoor tourism and convert first-time users of New York State’s outdoor
recreational assets to regular guests. At the same time, create broader awareness of lesser
known and visited outdoor destinations to help redirect visitors from more crowded
assets, and improve the visitor experience with increased programming and staff support
while ensuring the long term preservation of natural assets for continued, sustainable
visitation.

Tactics include:

o Atargeted marketing strategy to promote New York State as a premier destination
for outdoor recreation destination, including a strong state presence at key trade
and consumer outdoor and adventure travel shows.

e Education and outreach through the state’s Love Our New York Lands campaign
which encourages sustainable use by inspiring a shared sense of responsibility and
ownership of state lands. Utilizing channels like paid advertising, visitors and, in
particular, audiences new to recreating in the outdoors are introduced to the
principles of leave no trace, shown the importance of planning ahead and
encouraged to show respect for one another while enjoying the outdoors.

e Expand the state’s Ladders to the Outdoors program to increase access to outdoor
recreational spaces with adaptive equipment, transportation, multilingual
interpretation and skills development that make outdoor recreation more
accessible to underserved populations.

e Update and expand technology to improve the guest experience at state parks and
historical sites with overhauled websites, an improved Parks’ Explorer mobile App
and updating of the popular virtual tours of at least 100 state run properties.

Ineligible Use of Grant Funds

Ineligible uses of NYS EDA Sub-Awards are as follows:
e Individuals and for-profit entities are not eligible to receive grants under this
program;



e No grant funds under this program may be used to subsidize or defray the operating
costs of for-profit businesses;

e Grant funds under this program cannot be used toward projects that are already
funded in any way by the NYS Division of Tourism or by any other NYS agency;

e Projects that are not aligned with the Division of Tourism’s EDA areas of focus, as
indicated above, will not be deemed eligible;

e Projects focused on primarily locally oriented events or activities that do not draw
visitors from over 50 miles away will not be deemed eligible;

e Grant funds under this program cannot be used for any capital projects or capital
costs;

e Grant funds under this program cannot be used for alcohol; and

e Grant funds under this program cannot be used for events or activities involving
religious worship, instruction or proselytizing, nor political activities of any kind or
nature.

Application Document Requirements

ESD will make an on-line application available that will require the following information:
e Obtain a Unique Entity Identity Identifier (UEI)
=  Forinstructions on how to obtain a UEI visit https://www.sam.gov ;
e Project proposal not to exceed three (3) pages that includes:
= Scope of Work (See attachment 1)
= Project Narrative including a list of tasks the grantee will undertake to
implement the Scope of Work;
=  Expected Outputs and Outcomes of the project;
= Evidence demonstrating the capacity and capability of the applicant to:
achieve the expected outputs and outcomes of the project; and manage the
grant and all its reporting and other administrative requirements;

e Project Timeline for implementing tasks identified; Project Budget including, if
applicable, a Staffing Plan showing the individuals or positions that will charge time
to the award along with salary, percentage of effort, and estimated total amount
each individual will charge to the award; and

e Attestation that the Applicant is in substantial compliance with applicable federal,
state and local laws, regulations, codes, orders and requirements.

ESD reserves the right to request additional information that ESD, in its sole discretion, deems
to be necessary to prove any grant requirements are being met. Additionally, all grants are
subject to the EDA approval and at EDA’s request, grantees may be required to provide
additional information and documentation as requested.


https://www.sam.gov/

Grant Amounts

Minimum Funding Requests: requests must be more than $250,000 in order to be eligible.
Funding requests can be reduced based on factors, including, but not limited to, economic
impact, regional distribution of funding, and past contract compliance with Empire State
Development (ESD).

Disbursements

Up to 25% of the total award will be advanced to the Grantee to be used for eligible project
costs. The Initial Advance will be determined upon execution of a contract and a completed
Claim for Payment 1, and other documentation as required.

If no expenditures are made within the first year of the sub-award, the grantee may be required
to submit an interim report with a justification as to why no spending has occurred. Awards may
be rescinded if the justification is, in ESD’s sole determination, insufficient.

Subsequent Advances (Payments 2 - 4) to be used for eligible project costs will be disbursed in
increments of 25% of the total award, no more frequently than quarterly. Grantee shall spend
at least 75% of project expenditures from the previous disbursement and 100% of all earlier
disbursements, as demonstrated by documentation including invoices and proof of payment,
before ESD provides for the subsequent disbursement. Grantee will submit a completed Claim
for Payment with each request, and other documentation as required.

Within six (6) months of the final advance, full documentation of eligible expenditures including
invoices and proof of payment of 100% of the fourth advance (cumulative expenditures totaling
at least the amount of the total grant), as well as a final project report with metrics as outlined
will be required. Failure to submit a final report with other required documentation can result
in a recapture of funding up to the full award amount.

Grantees will be required to comply with all of the Specific Award Conditions for the specific EDA
award, including but not limited to the Standard and Specific Award conditions and the Uniform
Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards (2
C.F.R. part 200). Terms and conditions can be found at www.commerce.gov

Project Requirements

If awarded, a grantee must:

e Execute a contract;

e Successfully complete the US Department of Commerce’s Compliance with EDA Rescue Plan
Program Requirements Fraud Awareness Training and submit the signed completion
certificate within 60 days of the grant award;

e Be prequalified in Grants Gateway prior to execution of a contract; and


http://www.commerce.gov/

e Be in compliance at all time with the reporting and all other requirements established and
communicated at the time of or prior to contracting.:
o Grantees must submit all reports digitally on the forms supplied Adherence with
Federal Contractual Requirements
o When entering into contract with the Department grantees must adhere to the
principles of 2 CFR Part 200.

Failure to comply with any requirements of this grant may result in a finding of non-
compliance with the terms and conditions of your award, and result in an award being

reduced, rescinded and/or clawed back.

Program Timeline

= Applications will be available online Q2 2022
»  Projects will be required to be completed no later than 09/1/2025
=  Final Project Reports due no later than Q1 2026

Additional Information

Eligible Applicant must provide evidence, acceptable to ESD, that the Eligible Applicant is
operational and that the Eligible Applicant is not restricted by any state, local or other agency
mandate.

All New York State tourism grant opportunities are posted on https://esd.ny.gov/. New York
State’s Division of Tourism continually works with industry partners across the state to utilize
various resources to promote tourism opportunities including the NYS EDA Tourism Partner Sub-
Awards.

IV. SCHEDULE OF DATES

It is anticipated that a contract will be awarded in response to this RFP based on the following
schedule:

Release of RFP May 27, 2022

Deadline for Submission of Questions June 8, 2022

Deadline for ESD to Respond to Questions June 15, 2022

Pre-bid meeting (if applicable) TBD

Submission of Proposals (date and time) July 8, 2022 by 8:00 PM
Interviews (if necessary) TBD

Announcement of Successful Bidder Late August
Anticipated Contract Start Date Mid -September 2022
Anticipated Contract End Date November 2025




Please note, the Corporation reserves the right to change any of the dates stated in this RFP.

V. SELECTION CRITERIA

A. Firm and Staff Experience and Qualifications (30%)
Proposals will be scored up to thirty-five points on the relevant expertise and experience of the
firm managing and administering federally subsidized grant programs, especially projects
similar to the one described in this RFP, and on the knowledge and ability of staff working on
this project to perform the services described.

Technical Platform Flexibility and Performance (30%)

Proposals will be scored up to thirty points on the bidder’'s demonstrated experience, technical
ability and capacity in effectively creating and/or utilizing on-line platforms to manage and
administer federally subsidized grant programs, especially programs similar to the one described
in this RFP.

C. Project Plan, Approach and Estimated Cost/Budget (30%)
Proposals will be scored up to thirty points on the soundness and cost efficiency of the
bidder’s program design and approach to achieving the scope of services described in this
RFP for functions including but not limited to: validation, verification and approval
processes; customer service; compliance; managing disbursement of payments; and
collecting and compiling required reporting.

D. Diversity Practices (10%)

ESD’s Office of Contractor and Supplier Diversity will score each application for Diversity
Practices as outlined in the Diversity Practices Questionnaire Appendix D.

VI. SUBMISSION OF PROPOSALS

Every respondent to this RFP (“Bidder”) should submit a proposal which clearly and concisely
provides all of the information requested. Emphasis should be concentrated on conformance to the
RFP instructions and requirements, as well as completeness and clarity in its proposal response. The
Bidder is advised to thoroughly read and follow all instructions contained in this RFP. Proposals that
do not comply with these instructions or do not meet the full intent of all the requirements of this
RFP may be subject to scoring reductions during the evaluation process or may be deemed non-
responsive.

i. Technical Proposal
Below is a listing of the technical information to be provided by the Bidder. No information is
required beyond what is specifically requested. The Corporation requests that all Technical
Proposals be bound and organized with dividers identified to match the specific information
requested below:



Table of Contents

Firm and Staff Experience and Qualifications
Technical Platform Flexibility and Performance
Project Plan Approach & Cost/Budget
Diversity Practices

moo®»

The purpose of the Technical Proposal is to provide Bidders with an opportunity to demonstrate
their qualifications, competence, and capacity to undertake the engagement described herein, in a
manner which complies with applicable laws and regulations, and the requirements of the RFP.

A. Table of Contents

The Table of Contents should clearly identify the location of all material within the proposal by
section and page number.

B. Firm and Staff Experience and Qualifications

In this section of the Technical Proposal, Bidders should demonstrate relevant experience including
the staff who have the knowledge and ability to perform the services described in this RFP by
providing the following:

e Background information on your company, including: history, years in business, and
experience in the past five years, company size, number of employees, types of services
provided, locations, parent company, and/or affiliate information, type of company, etc.
Also include a discussion on how your company meets the experience, knowledge and
accomplishment requirements of this RFP.

e Detailed description of the applicant’s experience with managing federally subsidized grant
programs and especially similar federally funded COVID-19 grant relief programs. Include
examples of prior programs administered with related performance and impact measures.
Highlight experience in effectively managing disbursing payments and collecting and
compiling required reporting. Please validate ability to scale past experience to statewide
level.

e Specific accreditations your company has acquired since its inception, and give details of
any company membership of professional or trade organization affiliations.

o Key management and staffing plan to achieve proposed implementation schedule. Please
include summary bios highlighting relevant experience in federal grant management,
financial oversight, and knowledge/expertise in small business and nonprofits.

e Summary bios of personnel to work on this account.

e Details of the experience and background of any proposed sub-contractors that will be used.

9



A list of at least three (3) relevant references, including the name of the reference, a brief
statement describing the relationship between the Respondent and the reference entity, and
the name, title and telephone number of a contact person at the reference entity. Please
include detailed information about the work done for and/or with each reference.

C. Technical Platform Flexibility and Performance

In this section of the Technical Proposal, Bidders should demonstrate experience utilizing on-line
platforms to manage federally subsidized grant programs by providing a detailed narrative
addressing:

D.

How technology platform(s) will be utilized for verification, validation and approval
processes (including required documentation and timing), disbursement process, customer
service, reporting and compliance processes; and

How the platform will be able to handle up to 100 grantees and keep PIl secure from
contract execution to disbursement to final reporting.

Project Plan, Approach and Estimated Cost/Budget

In this section of the Technical Proposal, Bidders should demonstrate their competence,
capacity and efficiency in undertaking the services described in this RFP by providing the
following:

Proposed Program Design: Provide full detail of proposed NYS EDA Tourism Partner Sub-
Awards Grant Program Design including grant disbursement and grantee required reporting
process. Also include specifics on vetting, verification, validation and approval processes
(including required documentation and timing), disbursement process, customer service,
reporting and compliance processes. Applicants should submit a flow chart and other relevant
visuals or diagram of Program design and grants administration process of the proposed
design.

In addition to core partners included in Program design, please describe the applicant’s
additional external partnerships that will be deployed to achieve Program management and
achieve desired outcomes. Please describe how the applicant has worked successfully with
tourism or similar business ecosystems and technical assistance providers to ensure
businesses and non-profits receiving grants are connected to resources. Further, describe
how the applicant will leverage its partners and networks to better reach underserved small
business groups and non-profits.

Measures and processes that will be incorporated to combat fraud, waste and abuse.

10



° Financial management and controls narrative.

E. Diversity Practices (10%)

ESD’s Office of Contractor and Supplier Diversity will score each application for Diversity Practices
based upon the contents of the Diversity Practices Questionnaire Appendix D, submitted by each
RFP Respondent.

Information provided by references may be used by the Corporation for proposal evaluation
purposes. The Corporation may seek additional information from references regarding subjects that
include, but are not limited to, the quality of services provided, anticipated ability to perform the
services required in this RFP, and the responsiveness of the Bidder to the client during the
engagement. The Corporation reserves the right to deploy, at its sole discretion, a variety of
methods and communication approaches to contact references, depending on what the
Corporation deems to be the most effective and efficient manner.

ii. Administrative Proposal
Schedule A of this RFP states standard requirements that must be included in every contract entered
into with the Corporation. The successful Respondent must agree to abide by these requirements
and provide any information requested by the Corporation in connection with these requirements.
Accordingly, Respondents should complete and submit the items listed below, in the order in which
they are listed. Failure to submit any of the requirements below may result in the rejection of a
Respondent’s proposal.

i.  Conflict of Interest Form, submit with proposal
https://esd.ny.gov/sites/default/files/Conflict-of-Interest-Attestation-June-2019.pdf

ii.  State Finance Law §§139-j and 139-k forms, submit with proposal
https://cdn.esd.ny.gov/Corporatelnformation/Data/RFPs/RequiredForms/SF Law139 JK.pdf

Vendor Responsibility Questionnaire, submit with proposal or submit online (and include
copy of submitted form with proposal
https://cdn.esd.ny.gov/Corporatelnformation/Data/RFPs/111511 VendorForprofit.pdf

iv.  Iran Divestment Act Statement, submit with proposal
https://esd.ny.gov/sites/default/files/IranDivestmentActLanguage-corp-info.pdf

V. Executive Order 16
https://esd.ny.gov/sites/default/files/EQ16-certification.pdf

Vi. Executive Order 177
https://esd.ny.gov/sites/default/files/EQ-177-Certification.pdf

11
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Vii.

viii.

Non-Discrimination and Contractor & Supplier Diversity Requirements, submit with proposal

©)

OCSD-1 - MWBE and SDVOB Participation / EEO Policy Statement
https://esd.ny.gov/sites/default/files/OCSD-1-Policy-Statement.pdf
OCSD-2 - Staffing Plan
https://esd.ny.gov/sites/default/files/OCSD-2-Staffing-Plan.pdf

0OCSD-4 - MWBE and SDVOB Utilization Plan
https://esd.ny.gov/sites/default/files/OCSD-4%20Utilization%20Plan.pdf

Encouraging the Use of NYS Businesses in Contract Performance Form, submit with proposal

https://cdn.esd.ny.gov/Corporatelnformation/Data/ENCOURAGINGUSEOFNEWYORKSTATE

BUSINESSESINCONTRACTPERFORMANCE.pdf

Certification under State Tax Law Section 5-a 220-CA or Affidavit, submit with proposal
https://esd.ny.gov/sites/default/files/ST220CA.pdf

W-9 Form, submit with proposal

https://www.irs.gov/pub/irs-pdf/fw9.pdf

Additional information about these items, and ESD’s procurement requirements, can be found in
Section IX of this RFP (“Procurement Forms and Requirements”).

iii. Formatting and timeline for proposals

1.

Firms submitting a proposal are indicating their acceptance of the conditions in this RFP. All
Proposals must be received by 8:00 PM EST on Friday, June 24, 2022. Submission of proposals in
a manner other than as described in these instructions (e.g., facsimile, hard copies) will not be
accepted. When submitting each proposal, Respondents must comply with the following:

The Technical Proposal and all related appendices must be submitted electronically
before the submission deadline via the designated email
TourismGrantAdmin@esd.ny.gov.

. The Administrative Proposal and all related forms must be submitted electronically

before the submission deadline via the designated email
TourismGrantAdmin@esd.ny.gov. It is essential that the instructions in Appendix A -
Administrative Proposal Check List are followed when submitting the different forms.

Late proposals will not be considered for award.
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